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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This is responsible law enforcenent, police services or
specialized technical police work. Enployees of this class
perform many of the duties of |ower classes but at a higher
skill level and with a greater degree of discretion and
i ndependent judgnment. Al t hough incunbents often provide
day-to-day authority over and direct the activities of a squad
or team of subordinates, they may al so performindependently in
positions requiring specialized skills or particul ar experti se.
Work requires the use of seasoned judgnment in the performance of
all phases of the work, and particularly in the training and
| eading of subordinate officers. Wrk is perforned wth
consi derabl e independence and in accordance with applicable
| aws, ordinances, regulations, and departnental policies and
procedures, under the general supervision of a superior officer,
who eval uates work through observation, discussions of problem
situations, and review of reports.

EXAMPLES OF WORK

Examples |listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

| nspects the equi pment and appearance of subordi nate officers;
provides information and special instructions as appropriate;
assigns officers to patrol areas; relays and explains speci al
orders and i nformation; conducts patrols personally and provi des
backup assistance to officers as necessary; checks officers’
performance in the field; gives advice to subordinates; and
assists in evaluating and rating the ©performance of
subor di nat es.

Serves as assistant to a watch commander of patrol forces;
coordi nates uniformed patrol activities on an assigned shift;
assists in preparing or prepares personnel assignment rosters;
conducts roll call briefings at the begi nning of shifts; patrols
the city on an irregular basis to nonitor performance; and
responds to and t akes command of mmj or incidents or emergenci es.

Participates in the apprehension and arrest of |aw violators;
questions suspects; interviews wtnesses; and nmkes court
appear ances.

Revi ews reports of subordi nates and prepares reports for higher

ranki ng officers; responds to and takes control of serious or
conplex incidents or enmergencies until relieved by a superior
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of ficer.

Leads and participates with a squad of investigative personnel;
reviews cases and nmakes case assignnents; provides advice and
assistance to subordinates relative to the conduct of
i nvestigations and preparation of cases for prosecution; reviews
and approves witten reports and case materi al s.

Participates in investigations of mmjor cases; investigates
crimes which remain unsolved following initial investigations;
serves on special task forces organized for the purposes of
i nvestigating major crimes or crimnal activity or of dealing
wi th unusual energencies or w despread special police problens.

Handl es m nor enpl oyee grievances and refers others to higher
authority; assists in disciplinary investigations.

Prepares news releases; analyzes police data as a basis for
identifying special problenms; enlists police participation in
crime prevention and control prograns; analyzes crinme incidence
data; conducts security surveys.

Recei ves, logs in, records, nmmintains custody and control of,
and rel eases evidence and recovered property as conditions and
standards warrant; provides evidence and testifies as to
provenance of materials submtted in evidence; responds to
public, offender, witness, and victimrequests for information
and release of evidence or stolen property; and meets with
attorneys regarding the provenance of evidence.

Serves as the representative of the departnment in expediting and
assuring the quality of the maintenance of police vehicles and
the safe custody and first echelon maintenance of designated
cat egori es of equi pnment.

Conducts i nvestigations of applicants for bar cards and internal
i nvestigations of conplaints against police officers; screens,
i nvestigates, and interviews applicants for enpl oynment as sworn

of ficers; i nvesti gat es appl i cants; conduct s pol ygraph
i nvestigations of applicants and of fenders, and assists in the
i nterrogation of Wi t nesses; partici pates in speci al

i nvestigations of the conduct of city affairs on instruction
from appropriate authority.

Pl ans and supervises in-service training prograns; schedul es
prograns; obtains materials for use in training prograns;
facilitates and provides adm nistrative support for external
training of police officers; maintains library of training files
and other materials; provides instruction in aspects of the
conti nui ng departnental training program

Pl ans and perforns t echni cal services in research,

communi cati ons or special project areas in support of the
various | aw enforcenent functions.
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Mai nt ai ns personnel and operation records and prepares reports;
participates in in-service training programs, staff meetings,
oral interviews, and simlar activities.

Perfornms any related duties assigned.

NECESSARY KNOWLEDGES, SKILLS, AND ABI LI TIES

Thor ough know edge of the street |ayout and geography of the
city and of significant socio-econom c characteristics of the
city.

Consi der abl e knowl edge of nodern police practices and net hods.

Consi derabl e know edge of departnmental policies, procedures,
rul es, and regul ations.

Consi der abl e knowl edge of applicable federal, state, and | ocal
| aws and ordinances, including the laws of arrest, search, and
sei zure.

Know edge of the principles, practices, and procedures of the
special field of assignnent.

Know edge of principles and nethods of supervision.

Skill in the use of firearns and ot her such regul ar and speci al
pol i ce equi pnent as may be assigned.

Ability to assign, supervise, review, and evaluate work of
subor di nat es.

Ability to comruni cate effectively, orally and in witing.

Ability to analyze situations quickly and objectively and to
det erm ne proper courses of action.

Ability to maintain records and prepare reports.

Ability to deal tactfully and courteously with the public and to
establish and mmintain effective working relationships anong
subordi nates, with other officers, and with the public.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirements of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United.

Must be a regular enployee in good standing in the rank of
Pol i ce Corporal.
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show evi dence of

successful conpletion of fifteen (15) hours of bonafide coll ege
| evel courses required by an accredited curriculumin order to

be prompted to the rank of Sergeant.

After offer of either enploynment or pronotion to a position nust

meet and maintain any nedical and physica
desi gned to denonstrate good health and the physi cal
perform the essential duties of the position,
accommodation, as determ ned by a qualified nedica

and adm ni stered by the Appointing Authority.
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